
■ Seller’s Conveyancing Checklist (Victoria)

1. Before You List
• ■ Engage Low Cost Conveyancing – prepare a Section 32 (Vendor’s Statement) and Contract of 

Sale.
• ■ Gather documents – title search, plan of subdivision, mortgage details, rates and water information, 

building permits, warranties, and owners corporation certificates (if applicable).
• ■ Check compliance – smoke alarms, pool/spa barriers, electrical/gas safety checks if leasing before 

sale.

2. Preparing the Contract

• ■ Section 32 Statement – must disclose all relevant information (easements, covenants, zoning,
rates, notices, building permits, etc.).

• ■ Contract of Sale – ensure all conditions are accurate (special conditions, settlement period, deposit
details).

• ■ Check exclusions/inclusions – clarify fixtures, fittings, and chattels that are staying or going.

3. During the Sale Campaign

• ■ Agent authority – confirm commission and marketing costs with your real estate agent.
• ■ Deposit handling – ensure deposit is paid into a trust account or stakeholder account.
• ■ Be clear on settlement period – standard is 30, 60, or 90 days, but negotiable.

4. Once a Buyer Is Found
• ■ Review purchaser’s special conditions – seek Low Cost Conveyancing's advice before 

agreeing.
• ■ Sign contracts – ensure all parties sign identical copies.
• ■ Cooling-off period – purchaser generally has 3 business days (unless auction or exempt).

5. Pre-Settlement

• ■ Discharge of mortgage – lodge authority with your bank early to avoid delays.
• ■ Adjustments – council rates, water, and other outgoings are adjusted at settlement.
• ■ Fix issues (if any) – property must be in same condition as at sale date (General Condition 31).

6. Settlement Day

• ■ Provide keys to agent – release once settlement confirmed.
• ■ Ensure balance of funds is received – handled electronically via PEXA in most cases.
• ■ Final inspection – purchaser entitled to inspect within 7 days of settlement.

7. After Settlement

• ■ Cancel insurance only after settlement – cover should remain until buyer takes ownership.
• ■ Redirect mail and utilities – gas, electricity, internet, etc.
• ■ Keep settlement statement – for tax (CGT) or future records.
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